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I. O0mue mosroxKeHUsA

1.1. Hacrosmee [TonoxxeHne 06paboTKe MEPCOHANBHBIX JaHHBIX PAOOTHUKOB (Janee —
[Tonoxxenne) Opranuszauuu (Ha3BaHue ['HMMHa3us) pa3pabOTaHO B COOTBETCTBUU C
TpynoBeiM  komekcom  Poccmiickonn  @epepanmn, Koncerurynmen  Poccuiickon
Oenepanun, ['paxxnanckum kogekcom Poceuiickon @enepanun, OenepanbHbIM 3aKOHOM
«O06 wuHpopmanmu, HHPOPMAIMOHHBIX TEXHOJOTHSX M O 3aluTe HHPOpMAIUN,
@enepasibHbIM  3aKOHOM «O  TEpCOHANBHBIX JaHHBIX», IIpaBuiiamMu BHYTpEHHErO
TpyZAoBoro pacnopsiaka Opranusaium.

1.2. Llenp pa3zpadotku [lonoxenus — omnpenenaeHue nopsiaka o0paboTKH MepCOHaNbHbBIX
JaHHBIX PaOOTHHMKOB TMMHA3WU; OOECleYeHHe 3allUThl MpaB U CBOOOJ pabOTHUKOB
TMMHAa3UM Tpu 00pabOTKe HX TMEpPCOHANbHBIX JaHHBIX, a TakKXKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOLUX JOCTYN K MEPCOHAIbHBIM JaHHBIM
pabOTHMKOB THMHA3MM, 3a HEBBINOJHEHHE TPeOOBAaHUI HOPM, PETYIUPYIOMUX
00palboTKy U 3alUTy NEPCOHANbHBIX JaHHBIX.

1.3. Tlopsinok BBOjA B fieiicTBUE U U3MeHEHUs [lomoxxeHus.

1.3.1. Hacrosimuee IlosoxkeHue BCTynmaer B CHIy C MOMEHTa €ro yTBEPKICHUS
TeHEPATbHBIM TUPEKTOPOM TMMHA3UU U JIEUCTBYET OECCPOYHO, IO 3aMEHBI €r0 HOBBIM
[Honoxenuem.

1.3.2. Bce usmenenus B [1osio’keHUE BHOCSTCS TPUKA30M.
1.4. Bce paOOTHUKY THMHA3UU JTOJDKHBI OBITH 03HAKOMIICHBI ¢ HacTosimuM [lomoskennem



H0J] POCTIHCH.

1.5. Pexum KOH(QUACHIMAIBHOCTU NEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIyyasx HUX
00€3/IMYMBAaHMS W MO MCTEUYEHHH 75 JIET CpOKa MX XpaHEHWs, WU IMPOJJIEBAaeTCi Ha
OCHOBAaHHH 3aKJIOYECHUS DKCIIEPTHOM KOMHUCCHM TMMHA3HMH, €CJIM MHOE HE ONPENEIICHO
3aKOHOM.

I1. OcHOBHBIE IOHSITHSA M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. dnsa ueneét Hacrosmero IlooxkeHuss HMCHOJNB3YIOTCS CIEAYIOIIHME OCHOBHBIE
nonsTus

— TIEpCOHAJIbHBIE JaHHble paOOTHUKA — Jt00ass wuHbOpMaIMs, OTHOCAIIAsACS K
OTIpENICTICHHOMY WJIM OTIPENeNIieMOMYy Ha OCHOBaHUM Takou nH(opmaiuu pabOTHUKY, B
TOM YHCIe ero ¢haMuiIus, UMs, OTYECTBO, T'OJI, MECAIl, JJaTa U MECTO POXKIACHUS, aapec,
ceMelHOe, COIHMaIbHOe, HWMYIIECTBEHHOE TIOJIOKEHHE, oOpa3oBaHue, mpodeccus,
noxoapl, apyras uH(opMmaius, HeoOXoauMmas padOTOATENI0 B CBSI3M C TPYIOBBIMHU
OTHOIIICHUSIMH;

— 00paboTKa NePCOHANBHBIX JaHHBIX — COOp, CHCTEMaTH3allus, HAKOIIJICHUE, XPaHEHUE,
yTouHeHHe (OOHOBJICHNE, U3MEHECHHE), UCIIOIb30BaHUE, PACTIPOCTPAHECHUE (B TOM YHCIIC
nepenava), oOe3IMYMBaHUE, OJOKHMPOBAHUE, YHUYTOXKCHHE IIEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB TUMHA3WH;

— KOH(UACHIIMATHHOCTh TEPCOHATBHBIX JAaHHBIX — O0S3aTeNIbHOE MJIsi COOJIOJCHUS
HA3HAYEHHOT'O OTBETCTBEHHOIO JIMIIA, MOJYYUBLIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TPEOOBAHKE HE JIOMYCKATh UX PACHPOCTpPAHEHHs] Oe3 corjacusi pabOTHHKA
WJIM MHOTO 3aKOHHOTO OCHOBAHUS;

— pachpoCTpaHeHUE NEPCOHATBHBIX JTAHHBIX — JICWCTBHS, HANPABJICHHBIC HA Iepeaaqy
MEPCOHANIBHBIX  JIAaHHBIX pPAa0OTHHKOB OMpEAEICHHOMY Kpyry JuI (mepemada
MEePCOHANIBHBIX JITAHHBIX) WJIM Ha O3HAKOMJIEHWE C TIEPCOHATIBHBIMHU JITAHHBIMU
HEOTPAaHWYCHHOTO Kpyra JIMIl, B TOM YHCJIe OOHApOJOBAHHME IEPCOHAIBHBIX JTaHHBIX
pPaOOTHHUKOB B CpPEJICTBaX MaccoBOW WHMOpPMAIUHU, pa3MelicHue B HWHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX WM TPEIOCTaBICHUE JOCTyNa K IEPCOHAIBHBIM
JAHHBIM PAOOTHUKOB KaKMM-JIMOO MHBIM CIIOCOOOM;

— UCTOJIb30BaHUE MEPCOHANBHBIX JaHHBIX — JEHCTBUS (ONEpanuu) ¢ MepCOHATbHBIMU
JaHHBIMH, COBEPILIAEMbIC JOLKHOCTHBIM JIMIIOM TMMHA3UU B LEJSIX MPUHATUS PELICHHUH
WIA COBEPIICHUS HWHBIX JACHCTBHUM, MOPOXKIAIOIIUX HOPUIUYECKHE TIOCIEICTBUS B
OTHOIIEHUU PAOOTHHUKOB JIMOO MHBIM OOpa3OM 3aTparMBaloOlIMX MX IpaBa U CBOOOBI
WM TIpaBa ¥ CBOOO/IbI IPYTUX JIUII,

— OJOKMpOBaHME TIEPCOHANBHBIX JaHHBIX — BpEMEHHOe IpeKpaiieHue coopa,
CUCTeMAaTH3alluM, HAKOIUICHHUS, WCIOJIb30BaHUSA, PAaCIpPOCTPAHEHHUS TEPCOHATBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Mepeaayu;

— YHHUYTOKEHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBHUS, B pe3yJlbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTAaHOBUTH COJIEp’KaHUE MEPCOHAIBHBIX JAaHHBIX B MH(OPMAIIMOHHON
CHUCTEME TMEpPCOHAIBHBIX JaHHbIX pa0OTHUKOB WJIM B  pe3ylbTare KOTOPBIX
YHUYTOXXAIOTCS MaTepUalibHble HOCUTENH NePCOHANIBHBIX TAHHBIX PAOOTHUKOB;

— 00e3IMYnBaHue NNEpCOHAJIbHBIX JAaHHBIX — I[CﬁCTBI’IH, B PE3YyJIbTAaTC KOTOPBIX



HEBO3MOXKHO OIPEACIUTh MPUHAMICKHOCTh TEPCOHANBHBIX JTAHHBIX KOHKPETHOMY
pPabOTHUKY;

— 00IenoCTyNHBIE TMEepPCOHANBHBIC JaHHBIE — TEPCOHAJbHBIC JaHHBIE, JOCTYI
HEOTPAHWYEHHOTO KPYTa JIMI] K KOTOPBIM MPEIOCTABIIEH C COrIacHs paOOTHUKA WM HA
KOTOPBIE B COOTBETCTBUU C (heJIepATbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOOBaHUE
coOMI0IeHNS KOH(DUICHIINATBHOCTH.

— wuHbopMarys — CBeAeHUsT (COOOIIeHMsI, MaHHBIE) HE3aBUCUMO OT (OpMBI HX
npeJcTaBIeHus .

— IOKyMEHTHpOBaHHAas WH(popManus — 3aUKCHpOBaHHAS HAa MaTepUaIbHOM HOCHUTEINE
MyTeM JOKYMEHTUPOBAHUS MH(OpMAIUs C PEKBU3UTAMU, TMO3BOJISIONIMMH OTPEICTUTh
TaKyr0 HHPOPMAIIHMIO WIIH €€ MaTepUATbHBIA HOCUTEIb.

2.2. B cocTtaB mepCOHANBHBIX JAaHHBIX PAOOTHUKOB TUMHA3MH BXOIAT JOKYMEHTHI,
cofiepkame HHGOpPMAIMIO O TACHOPTHBIX JaHHBIX, OOpa30BaHWH, OTHOIIEHWUU K
BOMHCKOW OOSI3aHHOCTH, CEMEWMHOM TIOJIOKEHUH, MECTE€ IKUTEIhCTBA, COCTOSHUU
3II0POBBS, a TAKKE O MPEABIAYIUX MECTaX UX PaOOTHI.

2.3. KomruiekC IOKyMEHTOB, COMPOBOXKIAIOUIMI mporiecc O(OpPMIECHUS TpPYAOBBIX
OTHOINICHUH PabOTHHKA B THMHA3UU TIPH €r0 MIPHEMe, IEPEBOIE U YBOJIbHEHUH.

2.3.1. Uudopmanmsi, npencrapisemMas paOOTHUKOM IPH TMOCTYIUICHHUH Ha paboTy B
Opranuzanuto, TOJDKHA UMETh JOKYMEHTabHYIO0 Gopmy. [Ipu 3akimroueHnn Tpyg0BOTO
JIOTOBOpa B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickoit denepanun auIo,
MOCTYTIAroIIee Ha paboTy, MPEIbABIIICT PaOOTONATEIIO:

— TacCHoPT WM HHOU JJOKYMEHT, YAOCTOBEPSIONINNA TUIHOCTD;

— TPYAOBYIO KHIKKY, 332 UCKITIOYCHUEM CITy4aeB, KOT1a TPYAOBOH JOTOBOP 3aKIIOYACTCSI
BIIEPBBIE WM PA0OTHHK TOCTyIaeT Ha PabOTy Ha YCIOBHSIX COBMECTHUTEIHCTBA, JHOO
TPyZOBasi KHIDKKA y pabOTHUKA OTCYTCTBYET B CBS3M C €€ yTPaTOMl WM IO JIPYTUM
IPHYHHAM;

— CTPaxoOBOE CBUJICTEIHCTBO TOCYIaPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHUS,

— JIOKYMEHTBbl BOMHCKOIO y4Ye€Ta — JJIi BOEHHOOOSI3aHHBIX W JIMI, MOAJIEKAIINUX
BOMHCKOMY YyYE€TY;

— IOKyMEHT 00 00pa3oBaHUM, O KBAM(PUKAIMY WM HATMYUK CTICIIMAIbHBIX 3HAHUN —
Opy TOCTYIJIEHUM HAa PaboTy, TpeOyIOU[yl0 CHEeNHATbHBIX 3HAHUM WM CIEUUaIbHOU
MOATOTOBKHU;

— CBHMAETENBCTBO 0 npucBoennu MHH (npu ero Hanuumu y paborauka)l,

2.3.2. Ilpu odopmieHun pabOTHUKA B THUMHAa3WI0 pPAOOTHUKOM OTAENa KaJpoB
3anonHsercsa yaupumupoBanHas Gopma T-2 «JIuunas kapTouka pabOOTHUKa», B KOTOPOH
OTpaXarTCs CIEAYIOIINE aHKETHBIE U Onorpaduyeckne JaHHbIe paOOTHHKA!

— obmue cBenenus (P.M.O. pabGoTHHMKa, naTa pPOXKACHUA, MECTO POXKICHUS,
rpakIaHCTBO, 00pazoBaHue, Mpodeccus, CTax padoThl, COCTOSHUE B Opake, MaCIOPTHHIE
JTaHHBIE);

— CBEJICHHSI O BOMHCKOM y4eTe;
— JTaHHBIC O pUEeMe Ha PaboTy;
B nanpHeiimemM B TMUHYIO KAPTOYKY BHOCSITCS:



— CBEJICHHUS O MePEeBOJIax Ha APYTyI0 padoTy;

— cBeJieHus1 00 aTTecTanuu;

— CBEJICHUS O MOBBITIICHUHN KBATN(DHUKAINN;

— CBeJIeHUs 0 PO eCcCUOHATBHON MEPENOIrOTOBKE;

— CBEJICHMS 0 Harpajax (MOOILIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— cBeJieHUs1 00 OTIyCKax;

— CBEJICHUS O COLIMAIbHBIX FapaHTHUSX;

— CBEJICHUSI O MECTE KUTEJIHCTBA U KOHTAKTHBIX TeJle(hoHaX.

2.3.3. B orzmene kaapoB THMHA3UM CO3JAKOTCA M XPAHATCSA CJEAYIOIIHME TPYIIIbI
JIOKYMEHTOB, COJIep Kalllie JaHHbIe 0 pa0OTHUKAX B €MHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JIoKyMeHThI, COJAEpKalllhue NEepCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIECKCHI
JOKYMEHTOB, COIPOBOXKIAIONIME MpOIecC OQOpMIICHUS TPYIOBBIX OTHOIICHUH MpU
npueMe Ha padoTy, IEpeBOJie, YBOIbHEHUH; KOMIUIEKC MaTepUaIOB 10 aHKETUPOBAHMUIO,
TECTUPOBAHUIO; TMPOBEACHUIO COOECeIOBaHMNH C KaHAMJIATOM Ha JOJKHOCTD;
NOJJIMHHUKA W KOINWU TPHUKA30B MO JUYHOMY COCTaBy; JHMYHBIE Jella U TPYJIOBBIC
KHIDKKA paOOTHUKOB; JIeNa, COAEp KalllMe OCHOBAaHUS K MPUKa3y MO JUYHOMY COCTaBY;
7ena, coiepiallue MaTepuaibl aTTecTali pabOTHUKOB; CIY>KEOHBIX pPacCleOBAHMIA;
CIPaBOYHO-MH(GOPMAIIMOHHBIA OaHK JaHHBIX O MEpPCOHaNy (KapTOTEKH, >KypHAaJIbl);
NOJJMHHUKK M KOIMUU OTYETHBIX, AHAJIUTHUYECKUX U CIPaBOYHBIX MATEpHUaJIOB,
nepenaBaeMblX  pyKOBOACTBY  OpraHuzanuu,  PYKOBOJUTENSIM  CTPYKTYPHBIX
noJipa3/ieIeHu; KOMHH OTYETOB, HAIMpPABISEMbIX B TOCYJApPCTBEHHBIE OpPTaHbI
CTAaTUCTUKH, HAJOTOBbIE WHCIEKIMH, BBIIIECTOSIINE OpraHbl YHPABICHUS U APyrHe
YUPEKICHHUS ).

2.3.3.2. JlokyMeHTalusi 1O OpraHu3alud padoThl CTPYKTYPHBIX MOAPA3IEICHHMA
(TOJI0XKEHMS O CTPYKTYPHBIX MOJIpa3AeNICHUsX, TOJKHOCTHBIE HHCTPYKIIUU PAOOTHUKOB,
OpUKa3bl, pAaCIOPSHKEHUs, YKa3aHUs PYKOBOJCTBA THUMHA3MM); JOKYMEHTBI IO
IUTAHUPOBAHUIO, Y4YeTy, aHalu3y M OTYETHOCTH B YacTH paldOThl C MEPCOHAJIOM
TMMHAa3UU.

II1. Coop, 06padoTKa M 321U TA MEPCOHATBbHBIX JAHHBIX
3.1. ITopsimok moay4YeHHus NePCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHble AaHHbIE PAOOTHHKA TMMHA3MU CIEAYET MOJIy4yaThb y HEro
camoro. Ecnmu mnepcoHanpHble JaHHbIE PAOOTHUKA BO3MOXKHO MOJYYHTH TOJBKO Y
TpeTbell CTOPOHBI, TO PAOOTHUK JOJHKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee M OT HEro
JOJDKHO OBITH IMOJIy4eHO MUChbMEHHOe coriacue. JlomkHOocTHOe JuIo pabdoTomaresns
JOJDKHO COOOIIUTH PabOTHHUKY TMMHA3UuM O IENsAX, HPEANoyiaraéMbIX HUCTOYHUKAX U
croco0ax TOJY4YEHHs TEepPCOHANBHBIX JaHHBIX, a TaKXKe O XapakTepe MOJIeKAILIIX
MOJYYEHHUIO TEPCOHANBHBIX JAaHHBIX M TOCIEACTBHSX OTKa3za pabdOTHUKA JaTh
IHCHMEHHOE COTJIACHE Ha UX mojydenuel?,

3.1.2. Paboronarensr HE UMEET MpaBa MoIydaTh U 00padaThIBaTh MEPCOHAIBHBIEC TAHHBIC
paOOTHHKA TMMHA3UU O €r0 PAacoBOM, HALIMOHAJIBHON MPUHAJICKHOCTH, MOJUTHUYECKUX
B3MIAJAX, PEJIUTHO3HBIX WM (UIOCOOCKUX YOEXKIEHUSX, COCTOSHUH 3I0POBbS,
MHTUMHOW XHU3HHU. B cilyuasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX



OTHOILlIEHUH, B cooTBeTcTBUM cO cT. 24 Konctutynmuu Poccuiickoit ®enepanuu
paboToarenb BOpaBe MojiydaTh U 00padaThiBaTh JaHHBIE O YACTHOM KM3HHM pabOTHUKA
TOJIBKO C €r0 MUCbMEHHOT0 coryiacusil.

O6paboTka yKa3aHHBIX NIEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB pabOTOAaTENIeM BO3MOKHA
TOJIBKO C MX COTJIAcHsl MO0 0€3 UX COTIachsl B CIICIYIOININX CITydasx:

— HNCPCOHAJIBHBIC TaAHHBIC ABJISAIOTCS O6H.[€I[OCTYHHBIMI/I;

— IIEPCOHAJIbHBIE TAHHBIE OTHOCSTCS K COCTOSTHUIO 3/10pOBbsl paOOTHUKA U UX 00paboTKa
HeoOXoauMma Ui 3allldThl €ro JKU3HH, 3J0POBbSl HIIM HHBIX XU3HEHHO Ba)KHBIX
MHTEPECOB MO0 KU3HHU, 37]0OPOBBS MIIM UHBIX )KU3HEHHO BaXXHBIX HHTEPECOB IPYTHX JIUIL
Y TIOJTyYEHHUE CcOoryiacusi pabOTHUKA HEBO3MOXKHO;

— 1o TpeOOBaHWIO TMOJHOMOYHBIX TOCYAApCTBEHHBIX OpPraHoB B  CIy4asx,
IPELYCMOTPEHHBIX (heepaibHbIM 3aKOHOM Y.,

3.1.3. PaboTonarens BipaBe 00pabaThIBaTh MEPCOHANbHBIEC 1aHHbIE PAOOTHUKOB TOJIBKO
C UX MTUCBMEHHOTO COTJIacHsl.

3.1.4. IluceMenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JaHHBIX
JOJKHO BKIIIOYATh B ceOs:

— (amMuITuIO0, UM, OTYECTBO, aJIpec CyOBEKTa MePCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro JIMYHOCTh, CBEIACHHS O JaTe BBIJAYM YKa3aHHOTO
JIOKYMEHTA U BBIABILIEM €T0 OPTaHe;

— HauMeHoBaHME ((aMuWIMIO, MMSA, OTYECTBO) W aJpec OIepaTopa, IMOJIyYaloIIero
coriacue cyObeKTa NepCOHAIbHBIX JaHHbIX;

— 11e71b 00paOOTKU MEePCOHANBHBIX JAHHBIX;

— IepeYeHb NMEePCOHAIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX AAETCS coriacue CyObeKTa
NEPCOHANBHBIX JaHHBIX;

— MepevYeHb JCHCTBHUI C MEPCOHAIBHBIMU JAaHHBIMU, Ha COBEPIIEHUE KOTOPBIX TACTCS
coriacue, o0Iee ONHMCAHUE HCIOJIb3YEMBIX ONEpaTOPOM CIOCOO0B  00pabOTKU
HepCOHAIBHBIX JIaHHBIX;

— CPOK, B T€UEHHE KOTOPOI'0 AEUCTBYET COrJlacHe, a TakKe MOPSIOK ero OT3bIBA.

dopma 3asBICHHUS O COTJacHH pabOTHUKA HA 00pabOTKY MEPCOHANBHBIX JAHHBIX CM. B
npuioxenuu 1 k Hacrosimemy [lonoxxenuro.

3.1.5. Cornacue paboTHUKA HEe TPeOYeTCs B CIASAYIOMUX CIyqasxX:

1) oOpaboTka NEPCOHAIBHBIX [AaHHBIX OCYIIECTBISIETCS Ha OCHOBAaHUU TpyIOBOTO
Konekca P® unm mHOro (penepanbHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJIb, YCIOBUS
MOJYYEHHUs IEPCOHATIBHBIX JaHHBIX U KPYT CYOBEKTOB, MIEPCOHAIBHBIE JaHHBIE KOTOPHIX
nojyiexar o0padoTKe, a TAK)Ke ONPEEIISIONIero MOJTHOMOYHUS paboToIaTeNs;

2) 06paboTKa NepCOHANBHBIX JAHHBIX OCYLIECTBISETCS B LEJISAX UCIIOIHEHUS TPYI0BOTO
JI0rOBOpA;

3) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJSl CTATUCTUYECKUX MIIM MHBIX
HAaYYHBIX I[eJIel P YCIOBUH 003aTeIbHOT0 00€3INYNBAHNS IEPCOHATIBHBIX JaHHBIX;
4) oOpaboTka MepcoHaNbHBIX JTaHHBIX HEOOXOIMMA Ui 3aLUThI )KU3HHU, 310POBbS WM
WHBIX JKU3HEHHO BaXXHBIX MHTEPECOB pPAOOTHHMKA, €CIH TMOJIY4YeHHE €ro Corjacus
HEBO3MOXHO.



3.2. Ilopsimox 00pabOTKH, Mepeayn U XPaHSHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PabGOTHUK TMMHa3UM NPEIOCTaBISET PAaOOTHUKY OTIEeja KaJpOB THUMHA3UU
JIOCTOBEpHbIE CBeAeHHUS O cebe. PaboTHHK oTnena KaApoB THMHA3UH MPOBEPSET
JOCTOBEPHOCTh CBEACHMI, CBEpss JlaHHbIe, TMPEAOCTaBICHHbIE pPAOOTHUKOM, C
UMEIOIIUMHUCS Y pa0OTHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBUM co cT. 86, 1. 14 TK P® B nensax obecreueHust mpaB U cBOOOT
YeJI0BeKa M TpaKJaHWHA TEeHEepajbHbIM aupekTop rumHazuu (Pabotomarens) um ero
MPEeICTaBUTENN MPU 00pabOTKE MEPCOHATBHBIX JaHHBIX PAOOTHHUKA JOJKHBI COOTIOAATD
cnenytomue oomme TpeOOBaHUS

3.2.2.1. ObpaboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS MUCKIIOUYUTEIHHO B
Hesix obecnevyeHus: COOJIO/IEHUs 3aKOHOB M MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB,
COJIEUCTBUSI pabOTHUKAM B TPYJIOYCTPOMCTBE, OOYYEHUU W MPOJBUIKEHUU MO CITyKOe,
oOecrieueHus JUYHOM 0€30MacHOCTH PabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadecTBa
BBITIOJIHAEMOM PaOOTHI M 00ECIIEUEHUS COXPAHHOCTH UMyLIecTBal,

3.2.2.2. Ilpu ompenenenun o0bemMa U COAEpKaHMSA, 00padaTHIBAEMBIX MEPCOHAIBHBIX
naHHbix Paboromatens JomkeH pykoBojcTBoBaThbesl KoncTtutymmen Poccuiickoit
®denepanuu, TpynoBeiM KojekcoM Poccuiickoit deneparnuu U MHbIMU (eiepaTbHBIMU
3akoHamull!

3.2.2.3. Ilpu npHUHITHH PEIICHNH, 3aTParuBarIINX HHTEPEChl paboTHUKA, PaboTomaTenb
HE MMEET MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJYYCHHBIX
HCKITFOUUTEIILHO B PE3YJIbTATE MX aBTOMATU3UPOBAHHONW OOpPaOOTKU WM IJIEKTPOHHOTO
nonyueHus,

3.2.2.4. 3ammra TEPCOHATBHBIX JAHHBIX pPAOOTHHKA OT HEMPABOMEPHOTO UX
WCIIOJIb30BAHUSI WJIM yTpaThl oOecrmeumBacTcss PaboTomareneM 3a CYET €ro CpeicTB B
TIOPSAJIKE, YCTAHOBIEHHOM (heIepaabHbIM 3aKOHOM Y,

3.2.2.5. PabOTHUKM U UX MPEACTABUTEIHN JOJKHBI OBITH O3HAKOMIICHBI MO/ PACIHCKY C
JOKYMEHTaMU TMMHa3UH{, YCTaHaBIMBAIOIIMMM MOPAJOK OOpabOTKH IEpPCOHAIbHBIX
JIAaHHBIX PAOOTHHMKOB, @ TAKKE 00 MX MpaBax U 00S3aHHOCTX B OTON 00macTul L,

3.2.2.6. Bo Bcex ciyyasx oTka3 pabOTHHKA OT CBOMX IIPaB HA COXPAaHEHHE M 3aIlUTy
TalHBI HeICHCTBUTEICH 2.,

IV. Ilepenaya v xpaHeHre NEPCOHAIBbHBIX JAHHBIX

4.1. Tlpu mnepenade NEPCOHANBHBIX JAaHHBIX paboTHHMKa PaGoromaTens IOJDKEH
COOIIONAT CIeAYIOIKE TpeOoBaHus > ;

4.1.1. He coobmarh mnepcoHalbHbIE JaHHbIE PAOOTHUKA TpPEThbel cTopoHe Oe3
MMMCbMEHHOTO COTJIachsi paOOTHHKA, 32 UCKIIFOUCHHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOIUMO B
HEJSX MPEAYTPERACHUS YTPo3bl KU3HU U 30POBBI0 PAOOTHHKA, a TAKXKE B CIydasXx,
YCTaHOBJICHHBIX (heZIepaIbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHaibHble JaHHbIE pA0OTHHKA B KOMMEPUECKHX LIENsAX O6e3 ero
nucbMeHHoro corjacus. OOpaboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB B MLEJSAX
NPOJBUKEHHUS TOBApOB, pabOT, yCIAyr Ha pbhIHKE MyTEeM OCYUIECTBICHHUS MPIMbIX
KOHTAKTOB C MOTEHIMAJIbHBIM MOTPEOUTENEM C TIOMOIIBIO CPEJCTB CBS3U JOIMYCKAETCS
TOJIBKO C €T0 MPEABAPUTEIHLHOTO COTIIACHS.



4.1.3. IlpexynpennTs UL, NOJYyYUBIIUX MEPCOHATBHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO
AT JAAHHBIE MOT'YT OBbITh MCIOJIb30BaHBI JIMLIb B LIEJAX, 151 KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT ATHX JHUI[ MOATBEPXKACHUS TOrO, YTO 3TO MpaBmiIo cobmoaeHo. Jluna,
MOJIyYMBIIME TEPCOHANBHBIE JaHHblE pPa0OTHHMKA, O0O0s3aHBl COOJIOAATh PEXKUM
cekpeTHOCTH (KoHuaeHumnansHocTh). [lanHoe Ilonmokenue He pacmpocTpaHsieTcsl Ha
OOMEH TEepCOHAIbHBIMU JAaHHBIMH pPA0OTHUKOB B TMOPSJAKE, YCTAaHOBIECHHOM
(benepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBiITh mepefady MNEPCOHATBHBIX ITaHHBIX PA0OTHUKOB B Mpeaenax
TMMHA3UM B COOTBETCTBUHU ¢ HacTosAMM [lonoxeHuem.

4.1.5. Pa3pematy AOCTYNl K NEPCOHAJIbHBIM JAHHBIM PAa0OTHUKOB TOJBKO CIELMAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, MPHA 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh IPABO MOIY4YaTh
TOJIBKO T€ MEPCOHAJbHBIEC JaHHbIE PA0OTHUKA, KOTOPbIe HEOOXOIUMBI AJIsl BBITOTHEHHS
KOHKPETHON (PyHKIIUH.

4.1.6. He 3ampammBarth HWH(GOPMALKIO O COCTOSHUM 340pPOBbs pab0OTHUKA, 32
UCKIIFOUEHHEM TEX CBEJEHUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBITIOJTHEHHS] pAOOTHUKOM TPYI0BOM (PYHKIIHH.

4.1.7. llepenaBaTh mepcoHaJIbHbIC AaHHbIE PAOOTHUKA MPEICTABUTENSIM PAaOOTHHUKOB B
MOPSANKE, YCTAHOBIEHHOM TpynoBeiM KojekcoMm Poccuiickon @enepanuu, u
OTrPaHUYUBAThH 3Ty MH(OPMALUIO TOJBKO TEMH NEPCOHAIBHBIMU JAaHHBIMU paOOTHHKA,
KOTOpbI€ HEOOXOUMBI IS BBIIIOJHEHUS YKa3aHHBIMU NPEICTABUTENAMU UX (PYHKIINU.
4.2. XpaHEeHWe U UCTIONIb30BAaHUE TIEPCOHABHBIX JAHHBIX pa0oTHUKOBM

4.2.1. TlepconanpHble AaHHbIE PAOOTHHKOB 0OpaOaTHIBAIOTCS W XPAHATCS B OTIEINE
KaJpOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH IIOJIYYEHBI, MPOXOAMUTH
JaJbHENITYI0 00pabOTKy M MepeaaBaThCsl Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCHTENSX,
TaKk M B DJIEKTPOHHOM BHJE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH M KOMIIBIOTEPHOMU
nporpamme «1C: 3apriara v Kaapbi».

4.3. Tlpu monydeHMM NEPCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 HCKIOYEHHEM
CllydaeB, €CJIM TMepPCOHAJbHBbIC MJaHHbIE ObUIM MPEIOCTaBIEHBI pPabOTOAATENI0 Ha
OCHOBaHUHU (peepaqbHOTO 3aKOHA WM €ClIM TEepPCOHANbHBIE JAaHHBIC SBISIOTCA
OOIIeIOCTYITHBIMH) pabOTOAATENh 10 Hayaa 00pabOTKH TaKMX MEPCOHATBHBIX JaHHBIX
00s13aH TIPEIOCTAaBUTh PAOOTHUKY CIEAYIONIYI0 HH(DOpMAITHIO:

— mHaumMeHoBaHue ((amwims, wWMs, OTYECTBO) M aApec omeparopa WIH €ro
pEICTaBUTEIIS;

— 11e51b 00paOOTKHU NEPCOHANIBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

— MpeArnoaaraeMple MoJib30BaTeNu MEPCOHATBHBIX JaHHBIX;

— YCTaHOBJIEHHBIE HacTOSIIUM DesiepalibHbIM 3aKOHOM IIpaBa CyObeKTa IEePCOHAIbHBIX
JaHHBIX.

V. JocTyn K nNepcoOHAJbHBIM TaHHBIM PA0OTHHKOB
5.1. IIpaBo gocTymna K NepCcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— JIUPEKTOP TMMHA3MH;



— COTPYIHHMKH OTJIeJIa KaJpoB;

— COTPYIHUKHU OyXTaJITepuHu;

— COTPYIHHUKH cekperapuata (mHbopmamus o (aKTHUIECKOM MECTE MPOKUBAHHS U
KOHTaKTHBIE TeJae(OHbI paOOTHUKOB);

— HaAYaJbHUK OTJENa BHYTPEHHEro KOHTPOJsA (JOCTyn K TNEPCOHAJIbHBIM JIaHHBIM
PaOOTHHUKOB B XOJI€ TUIAHOBBIX MPOBEPOK);

— PYKOBOJUTENH CTPYKTYPHBIX MOIPA3CICHHIA 110 HAMTPABICHUIO JAEATETHHOCTH (JOCTYIT
K MIEPCOHAJIbHBIM JaHHBIM TOJIBKO pa0OTHUKOB CBOETO MOAPA3/ICTICHU).

5.2. PaboTHUK TMUMHa3UM UMEET TPaBo:

5.2.1. TlonyyaTh DOCTYI K CBOUM IEPCOHAIBHBIM JAaHHBIM W O3HAKOMIICHHWE C HHMH,
BKJIIOYasl MpaBO Ha O€3BO3ME3/HOE MOJyYEeHHE KOMUU JI000M 3amucu, cojaeprKaiieit
NEPCOHANbHBIE JIaHHbIE pa0OTHHUKA.

5.2.2. Tpeb6osate ot PabGoTomatens yTOYHEHMs, HWCKIIOYEHHUS WJIA HWCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE
ABJISIFOIIMX HEOOXOAUMBIMU 117151 PaboToaTesns nepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4ats ot PaGotonarens

— CBEJICHUS O JIHMIaX, KOTOPhIE UMEIOT AOCTYN K MEPCOHATLHBIM TAHHBIM WJIH KOTOPHIM
MO>KET OBITh MPEOCTABIEH TAKOU JOCTYIL;

— IIepeyeHb 00pabdaThIBAEMBIX MEPCOHANIBHBIX TJAHHBIX U UCTOYHUK UX MOTYYEHUS;

— CpOKH 00paOOTKU MEPCOHABHBIX IAHHBIX, B TOM YHCJIC CPOKU X XPAHCHMUS;

— CBEACHHUS O TOM, KaKU€ HOPHIUYECKHE IMOCIEICTBUS [JIsl CyObEKTa MEpPCOHATbHBIX
JTAHHBIX MOKET MOBJIEYh 32 CO00H 00pabOTKa €ro MEPCOHATBHBIX JAHHBIX.

5.2.3. TpeGoBath wu3BeuieHus PaboTomaTeneM Bcex JHI, KOTOPBIM paHee ObLIN
COOOIICHBbI HEBEPHBIE UM HETIOIHbIE MEPCOHANIBHBIE TaHHbIE, 000 BCEX MPOU3BEICHHbIX
B HUX MCKJIIOUEHUSIX, UCTIPABJICHUSIX WJIU JIOTIOJIHEHUSIX.

OO0>xasioBaTh B YNOJHOMOYEHHBIM OpraH Mo 3alluTe MpaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WU B CyIeOHOM TIOpSJKE HEMPABOMEPHBIE JCHCTBUS WM O€31eWCTBHS
PaGoTomarens mpu 06pabOTKe U 3alUTE €r0 EPCOHATBHBIX JaHHBIX.

5.3. KommmpoBath u nenaTh BHIMUCKUA NMEPCOHATLHBIX JAaHHBIX PaOOTHUKA Pa3perraeTcs
UCKJIIOUMTEIBHO B CIIY>KEOHBIX IIEJISIX ¢ MMCbMEHHOIO pa3pelieHus] HayaJlbHUKA OTJiesia
KaJIpOB.

5.4. Tlepenaua uH@opManuu TPETbEeH CTOPOHE BO3MOXKHA TOJBKO IMPU MHUCbMEHHOM
corjaacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJJMPYIOIIUX 00pad0oTKy M 3a1UTy
MEePCOHAIBHBIX JAHHBIX
6.1. PabOTHUKM TMMHAa3UM, BUHOBHBIE B HAPYIIEHUN HOPM, PErYIUPYIOLINX MMOIyYEHHE,
00pabOTKy W 3alIMTy MEPCOHAJBHBIX MAaHHBIX PaOOTHHKA, HECYT AUCIMILTUHAPHYIO
aIMUHHUCTPATUBHYIO, TPAXKIAHCKO-NPABOBYI0 WM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peiepaTbHBIMHU 3aKOHAMHU.

6.2. JlupekTop rMMHA3UM 3a HapyLIEHUE HOPM, PETYJIUPYIOMIHNX MOIyYeHUE, 00padoTKy



U 3aUTy TEPCOHANBHBIX JAaHHBIX pa0OTHHMKA, HECEeT AaJMHHHCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kogekca 00 aaMHUHUCTPATUBHBIX
npaBoHapyuieHusix Poccuiickori denepanuu, a Takxke Bo3MellaeT pabOTHUKY yIiepo,
OPUYMHEHHBIH  HENPAaBOMEPHBIM  MCIOJb30BaHUEM  HHGPOpPMALMM,  COJAEpIKaIIeH
NEPCOHAIbHBIE IaHHbIE PA0OTHUKA



